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PROGRAM PLAN FPOR RECORDS MANACFMENT

COMPLETE THE ACGEECY-WIIE INVERTORY OF PORME; ELIMIEAYTE OB
SOLETE FORME; AND COESOLIDATE SIMILAR ONES WHERE POSSIBLE.

CONPLETE TRE IBBTALLATION OF TRE ACENCY VILING SYSTEM.

TERGUGHOUT THE ACRNECY.

PROVIIE FOR THRE TRANSFER OF 13,000 ADDITIONAL CUBIC FERT (OF
RECORDC 70 THE CEWTER THROJCH SURVEYE, INVENTORIES AND DIR-
POBITIOR PLANE.

HBOCES FOR THE IBE OF AREA RECORDS OPFICERS 1IN
mmmmmwmmm

VERT DIVIBION.
PUBLISH ALPHABETTCAL AND PURCTIONAL INDEXRE OF PORMS.

TEVELOP A CORRESPONDESCE INIEY TO THE REPETTTIVE mmmm?s
REQUESTS AND NEPORTE SUBMTTTED THROUGHOUT EEADQUARTERS

IEVERTIGATE THY POBSIBILITY OF BPOCKING OHLY USWATERMARYKED
{STERILE) BTATIONERY.

DEVELOP A UNIPORM BYSTEM FOR THE CONTROL AND LOCOING OF
COMMUNICATIONS .
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REVIEV EXIBTING BECORDS CENTER SCEEIULES T0 ASBURY THAT THEY
mmmmmmmmmmmw
MATERIAL 0 TEE BRECORDE CERTER.

IZ8TALL A REVIBED INVERTORY STYBTRM FOR VITAL MATERIAIS.

HATION REPCRTS.

REVIEE AND SIMPLIFY THE EXISTING PORME HIBOESTNG SYRTENM.
COMPLITE THE PROPOSED BURVEY (F MICROPILNIRG QPERATIONE. 1%E.

QUIRE ALL OFFICES TO OBTAIN PRIOR APPROVAL FOR NEW MICROFILM
PROJECTS ABD HEW FQUIPMENT,
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